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0 Mepax HEIONYLIEeHHS COCTABJIEHHS HeO(bHuHaJleOﬁ OTYETHOCTH
HCNOJIb30BAHUSA NMOAAEAbHBIX AOKYMEHTOB

1. O6mue nonosxenus

1.1. Hacrosiuee  ITonosxenue paspaboTaHo B nemsx HEIOMyIIeHUs
COCTaBICHUS HEODHMIMANBHON OTYETHOCTH w HCIIONIb30BaHMsl  MOJANETBHBIX
AOKYMEHTOB B MYHHLHIAIBHOM Ka38HHOM obmeobpasoBaTensHOM YUPeXIEeHUU
«ITokpoBckas ocHOBHas obuieobpasoBatenbHas  1Kosa (manee - ITokxpoBckas
OCHOBHAsl LIKOJIa), B COOTBETCTBHH CO cTaTheil 13.3 DenepanbHoro 3akona or 25
nexabps 2008 roma Ne 273-®3 "O NpOTHBOACHCTBHH Koppynuuu". B Cllyyae
M3MCHCHHUS  3aKOHOJATeNbeTBA — PoccHiickoii ®Qenepaumy,  perymmpyiomero
COAepkaHHe Hactosilero ITonoeHus, B Hero BHOCHTCS COOTBETCTBYIOILHE
TIONPaBKH U AOIOJHEHHUS.

1.2 "Oryer" - 310 muceMenHoe win YCTHO€E coolIeHue mo KOHKPETHOMY
BOTIpOCY, KOTOpPOE OCHOBAaHO Ha JOKYMEHTAIBHBIX JIaHHBIX;

1.3. " Tokyment" - AOKYMEHT, CO3aHHBIH IOCYAapCTBEHHBIM OpraHom,
OPTaHOM MECTHOTO CaMOYTIPaBIICHHS, IOPHAMYECKHM HIH $usmueckum oM,
O(OPMITEHHBIH B yCTaHOBIEHHOM TIOpA/IKE 1 BKJIFOYEHHEI B IOKYMEHTO06OpOT;

1.4." ToxymenTupoBanue" - ukcanus uapopMaunn Ha MaTepHabHBIX
HOCHTEJISX B yCTAHOBJIEHHOM IIOPSIZIKE;

1.5. TTonmunnOCTS AOKYMEHTOB  yCTAaHABIMBACTCS IyTeM TIPOBEPKH
TIOVIMHHOCTH  MOANUCEH NO/DKHOCTHBIX 1ML 1 COOTBETCTBHS COCTaBIICHHUS
AIOKyMEHTOB /laTaM OTPaXeHHs B HUX OTepaLiyii, HHbOpMaLuK, GakToB U T.1.

2. Mopsiaok peiicrBuii NpH 00HAPY/KEHHH HCIO/b30BAHHSI noaAebHBIX
AOKYMEHTOB H COCTABJIEHHS] HeOHIHAILHOI OTYETHOCTH

2.1.TIpu  oGHapyXeHHH COCTABIEHHS HEOQULHAaNBHOM  OTYeTHOCTH
AOJDKHOCTHBIE JIMLIA, B YbH IOJHOMOYHS B COOTBETCTBHU C JIOJDKHOCTHBIMHU
O0S3aHHOCTAMH BXOIUT TIOArOTOBKA, COCTaBJIEHHE, NIPEACTABICHHE U HanpasJIeHHe
OTYETHOCTH  HECYT  NEPCOHAIBHYI0  OTBETCTBEHHOCTS 32 COCTaBJIEHHE
HeO(pULHAIBEHON OTYETHOCTH U UCTIOJIE30BAHUS MOANENBHBIX 10KYMEHTOB,

2.2. lomkHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a COCTaBJICHHe JIOKYMEHTOB
710 CBOEMY HAlpaBIICHUIO NEATENBHOCTH, HEOOXOMHMO BECTH HEIOCPeICTBEHHBI
KOHTPOJIE M pEeryaspHO OCYIIECTBIATH POBE/ICHHE IPOBEPOK Ha MpeaMer
MIOJUIMHHOCTHU JIOKYMEHTOB, obpasyromuxcs y CIIELHATUCTOB

(pabotHHKOB) TIOKPOBCKOW OCHOBHOM IIKOJIbI, HAXOMSIIMXCS Yy HEro B
PSIMOM TTOTYNHEHHH.



2.3.Ilpu mpoBeAeHHH NPOBEPOK YUUTHIBATh, YTO MOJJIMHHOCTb JOKYMEHTOB
yCTaQHABJIMBAETCS IMYTEM MPOBEPKH PEATbHOCTH HMEIONIMXCS B HUX MOJIHUCEH
JOJHKHOCTHBIX JIUI] U COOTBETCTBHUS COCTABJICHUS JOKYMEHTOB JjaTaM OTPaKCHHsI B
HUX omnepauui, nHpopmaiuu, HakToB U T.1.

[Ipu yTeHNH TOKYMEHTOB, MOCJE YCTAHOBICHUS UX MOIMHHOCTH, IPOBEPSTH

JIOKYMEHTHI 110 CYIIECTBY, TO €CTh C TOUKH 3PEHUs JOCTOBEPHOCTH, 3aKOHHOCTH

OTpPaXCHHBIX B HUX XO3SHUCTBEHHBIX OMNEpanuii, HHPopMauu, pakrax u T. 1.
2.4.]J1ocTOBEpHOCTH OTepanuii, 3apUKCUPOBAHHBIX B JOKYMEHTaX, IMPOBEPSETCS
U3yuyeHHEM STUX M B3aUMOCBA3aHHBIX C HUMH JIOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIMX JIOJUKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HAType M T.J.
3aKOHHOCTh OTpPAXXEHHBIX B JOKYMEHTaxX OIlepalil yCTaHaBIMBAETCA IIyTEM
HPOBEPKU UX COOTBETCTBUS ACUCTBYIONIEMY 3aKOHOIATEIILCTBY.
2.5 Ilpum BeisiBIeHHMH (AKTOB HCIOIB30BAaHMUS IMOJIENBHBIX JOKYMEHTOB
He3aMeUTUTEIbHO MHPOPMHUPOBaTh aupekTopa [T0KpoBCKOW OCHOBHOI IIKOJBI, a
TakK€ TMPUHATH COOTBETCTBYIOIIME MEPHI 1O HEAOMYIIEHUIO COCTaBJICHHUS
HEOPHUIMATEHON OTYETHOCTH U UCTIOIB30BAHUS MOICTBHBIX TOKYMEHTOB.

3.3aKk/I0unTebHAs YaCTh
3.1.13menenus u nonosHeHus K [lomokeHUIO 0 Mepax HEAOMYIICHHUS COCTaBICHUS
Heo(UIMaTBbHON OTYETHOCTH M UCMOJb30BaHUs B [IOKpOBCKOM OCHOBHOM IIKOJIE
OCYILIECTBIISIOTCS ITyTEM MOATOTOBKHU MTPOCKTA O BHECCHUU U3MEHEHUM
3.2Cpoxk aeiictBus gaHHOTO [10o0XKEHUS HE OTpaHUYCH.
3.3.Hacrosmee Ilonoxenne MokeT ObITh OTMEHEHO TOJIBKO PEIICHHUEM JHPEKTOpa
[ToxkpOBCKOM OCHOBHOM IIKOJIBI.
3.4. Hacrosmmee IlonoxkeHue BCTyMmaeT B CHIIy ¢ MOMEHTA €ro YTBEPKICHHS U

NerlcTByeT 0€CCpOUHO.



